8.

8.1

POCKET PC REINSPECTIONS

Introduction

This chapter tells you how to perform Pocket PC Reinspections which update
Asbestos Tracker Registers with reinspection data.

It covers the following topics:

e  preparing the reinspection records for downloading to the Pocket PC
e  downloading the reinspection items to the Pocket PC

e  performing the reinspection and recording the results

e  updating the register

e  producing a Reinspection report

e updating the register history.

To perform a Pocket PC Reinspection, you must have previously surveyed one or
more of the client’s sites, and an Asbestos Tracker Register must already exist for that
client.

Refer to Chapter 5, Survey Tracker, for information on recording asbestos survey data.

8.2

You can create a Pocket PC Reinspection project with the asbestos data for one or
more sites, export it to a Pocket PC and then take that data on site and perform the
reinspection. From the Pocket PC Reinspection you can:

e  output a paper report

e  update the register with the reinspection data and create history records.

Preparing reinspection records for downloading

The first step in performing a Pocket PC Reinspection is to create the project and
prepare the reinspection records for transfer to the Pocket PC.

To prepare the reinspection records for downloading onto the Pocket PC:

1. On the Projects screen, create a project of the type ‘Palmtop Reinspection’.
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B Projects @‘El@

Project Number: [N-03342 | | oy ProjctManager [ -]
Project Type:  [Paltop Reinspection ] Site Contact Mame: [
Only shaw
ClertiD: 5| ~T Fo | <] B |7 imallacatedPos  Site Contact Tet
Site Name: [ | E Survey Ref. Mo

Post Code: Contract Data Form

Milestones | Addresses | Financials/Planning | Staff | Documents | Palmiop Fisinspsstion | Resource Tracker | Motes |

Guote Produced

Order Received: |

Posttion  ilestone Target Actual By

Priect Opened: [ 502006 | ¥|[ 0| y\

Other Project Milestones >

Reporl Producedt [
CR L M T b [ M| of 1

Project Closed: |

Duwration

|
Record: 14 AR

One or more of the client’s sites must have been previously surveyed, and an
Asbestos Tracker Register must exist for that client.

2. Complete all the necessary fields in the top part of the screen to create the
project.

& Refer to Chapter 4, Project Tracker, for details on how to create a new project.

3. Click on the Palmtop Reinspection tab to display a list of sites in the Asbestos
Register for the client.

'E Projects @lilgf

s — PriectManager.  [pavdichreal <]
Project Type:  [Palmtop Reinspection <] Sile ContactMame:  [JohnDaniels
T = | (e 12 p—a =] 2 ooy e SleContctTel  [DiZsTZizE
R T —— ] CY Y i R

Post Code: TFT 144

Milestones | Addresses | Financials/Planning | Staff | Documents Paimiop Reinspection | Resouce Tracker | Notes |

Reinspection [D: 73 Client 1D [L0Z7 Please tab thiough bok to canfiim clent D
Reeinspection Date: Prev, Proi No:  [LOG1E5  ReportAppr. by -
~Statug —————
1-Choose Sits | 2- Download to PDA | 3 - Uiploaded Records | B
I I = I™ Items downloaded

Site Mame Project Number _[ACMs =

1 Darley Stisat L-00098 7 ™ ltems uploaded

1 Low Pavement 100209 1 e

10, Church Street B.01054 4 I Gt

102 Heysham Road 100185 5 I History updated

BF | surveyors pack
BF | Froduce report

LI ok 1| Update history

|
Record: 14 T b | P1[pk] of 1 (Fitersd)

4. Confirm the displayed Client ID by pressing Tab to move on to the next field.

You only need to change the Client ID if the Asbestos Tracker folder name
(where the Asbestos Register is filed) for the client has been renamed, in which
case you will need to overkey the displayed Client ID with the new name.

5. Enter the date of the reinspection in the Reinspection Date field.
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6. If required, type the project number of the last inspection of the site in the
Previous Project Number field.

You only need specify this information if you want it to be included on the
printed report.

7. Select the name of the person approving the report in the Report Appr. by field.

8. From the list of sites displayed on the 1-Choose Site tab, select the site that is to
be reinspected.

s — PriectManager.  [pavdichreal <]
Project Type:  [Palmtop Reinspection <] Sile ContactMame:  [JohnDaniels
T = | (e 12 p—a =] 2 ooy e SleContctTel  [DiZsTZizE
R T —— ] CY Y i R

Post Code: TFT 144

Milestones | Addresses | Financials/Planning | Staff | Documents Paimiop Reinspection | Resouce Tracker | Notes |

Reinspection [D: 79 Client [D: |LOD27 Please tab through box te confiim client 1D
Reinspection Date: Frew. Fioj. Mo:  |L-0O0125 Report &ppr. by: =
- Status

1-Choose Sits | 2- Download to PDA | 3 - Uiploaded Records |

I™ Items downloaded

Site Name [Project Humber [ACMs ]

1 Darley Stisat L-00098 7 Bl ™ ltems uploaded

1 Low Pavement L-00209 1 Report printad

10, Church Sireel B 01054 4 I Report printe

102 Heysham Road 100185 5 I History updated
[ | surveyors' pack.
TF | Produce report

LI ok 1| Update history

|
Record: 14 T b | P[Pk of 1 (Fitersd)

The number to the right of the site name indicates the number of asbestos-
containing materials found at the site.

9. Click on the second tab, 2-Download to Pocket PC.

A message is displayed, asking you to specify the Pocket PC to which you wish
to send the site data.

Transfer to PDA

Flease enter the Unit ID
Cancel

I Robin_Loox_720

10. Type the ID of the Pocket PC, as specified in Pocket PC Creations, then click on
OK.

p The ID must be that of the Pocket PC on which the reinspection will be recorded.

A further message is displayed.

Ensecon Project Database ﬂ

j) The reinspection records are ready to download to the palmtop
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11. Click on OK.

The reinspection records have been created and are displayed, one per ACM,
ready to be downloaded to the Pocket PC.

B Projects.

Project Number: [N-03348 | -] E ProjsctManager.  [Daviddofrso] -]
Project Type:  [Palmtop Reinspection - | Site ContactName:  [JohnDaniels
L e - m— = L O B e E—
Site Mame: ’WE Survey Ref. Mo [rzmaznzz

Post Code: TF1 144

Milestones | Adresses | Financials/Flanning | Staff | Documents Palmtop Reinspection | Fesource Tracker | Motes |

Reinspection ID: 79 Client ID: [LO027 Flease tab thiough box to confim client 1D

Reinspection Date Prev. Fioj No:  [LOD185  Report Appr. by: -

; R
1 -Choose Site 2 - Download ta PDA | 3 - Uploaded Records
— I~ Items downloaded
[ [ Status:  [HemID:| Sample ld: [ Building: i e
] Downioaded 72439 5.2 Wi (-1 R
= 1397 Downioaded 72440 51 Main (-) ™ Report printed
= 1398 Downioaded 7241 WAs2 Main (-) B Gt
= 1399 Downioadec 72445 F: Main (-)
= 1400 Downioadec 72447 Whs2 Main (-)
#|  cAutohumber) Ready to dowrilom i I | Surveyors’ pack
B | Produce report
1
| |—1 SR 5 7 _’I ok 1| Update histom

|
Record: 14 T b | v [psk] of 1 (Fikered)

You can check in Pocket PC Creations on your PC to see the data ready for
downloading:

e  Display the Pocket PC Reinspections — Project window.
e  Display the Data window.
The data is displayed. The asterisk next to the numbered column headings

indicates that the data is waiting to be sent. The next time the Pocket PC
synchronises with the PC, the asterisked items are uploaded onto the Pocket PC.

1§ Pocket PC Creations (=]

Fle Edt Project Data Tools Window Help

=& ‘ & 2 | 5 synchronise ‘ (@ Datapath ‘ &) server Online (| 2] Monitor | B2

T Palmtop Reinspections - Proje

@ oren U Mark ¥ Delete ‘ “E1New Session | 7 Synchronise ‘ &) X% §| @8 options
1 z| | ]
UniiD Robin_Loox Rebin_Looy, Robin_Loox, Fobin_Loox]
Date 2005311 | 2005311 2005311 2005311
Staited 0354 0354 0354 0354
Finished 00:00 oo.00 00:00 00:00
ProjectNumber S050032 | S050032  SOS-0082 5050032
Address
Timestamp
Building Units Tand | Unit4(3)  Unit4 (3] | Urits 1and
Location Store (01) | Shop floor [0 Shop foar (€ Store (01)
Item Debris to flon Iraning boan Iroring boan Floor
Material Debris Insulating Be Cement  Asbestos wil
ProductType

PreviousCondition
NewCondition

PreviousSurfaceT reatment
MNewSurfaceTreatment
Previoushceassibility

9 of 13 sessions selected,
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8.3 Transferring reinspection items to Pocket PC

When you have prepared the reinspection items for downloading, you then need to
synchronise the Pocket PC to complete the transfer of the items onto the Pocket PC.
To synchronise the Pocket PC:

1. Open the Pocket PC Reinspection project on the Pocket PC.

2. Click on Session.

Export to HTML...

Mark All for Send
Unmark All

O] Synchronise ¥
1% New 2] Sessiun‘ ﬂ Back §|‘

3. Select Synchronise from the menu.

The reinspection items are transferred to the Pocket PC ready for the
reinspection.

Building Item
Units 1... Floor Stare (0
Unit4 (3) Ironing... Shep fig
Unit4 (3) Ironing... Shep fig
Units 1... Debrist.. Store (Q

| I [ [
2 New E] SEssfnn| #£8 Back =]
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8.4 Performing the reinspection

Once the reinspection items have been transferred to the Pocket PC, the Surveyor can
take the Pocket PC out on site and perform the reinspection.

The list of reinspection items is displayed on the Pocket PC. If you cannot read the
text displayed in the columns, drag the column headings to make them wider or
narrower. You need only tap on an item to open it and as you complete each one it is
displayed as ‘Updated’, helping you to keep track of items reinspected.

To perform the reinspection:

1. Open a reinspection item from the list by tapping on it.

Building Item Lacatio
Units 1... Floor Stare (0)
Unit 4 (3) Ironing ...
Unit 4 (3)
Units 1 ...

4] ] I Ty
I Sessl'un| ﬂ Back

p Reinspt po:50 %

Tracker Reinspection|-
Please update each item's risk scores; |5

take a photo; then Fnish to save the
data

Project: S05-0032

Time:  [[v]2005-03-11 09:58 [
Building: Units 1 and 2 (1)

Store (01)

Floor
Asbestos within product (possible)
Product Type: 1 =l

4 Previou, Ey Next | £3 Finish §|A

2. Tap on the Time tickbox to confirm the date and time of the reinspection.
You can amend these details if required.

3. Scroll down to view details of the item, including its location and the materials.
The scores from the item’s previous inspection are also displayed.
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& Periscope: ActiveSy =101 =

f"'." Palmtop Reinsps G oF o< no:s0 £
Project: S05-0032

Time:  [[¢12005-03-11 0958 [4]
Building: Units 1 and 2 (1)
Store (01)

Floor
Asbestos within product (possible)
Product Type: 1

Previous Condition: 1

New Condition l:l
Previous Surface Treatment: 3
New Surface Treatment -+

4& previou b Nent | ﬂ Finish §|‘

4. Enter a value, 0 — 3, to indicate the current extent of damage to the item in the

New Condition field.

5. Enter a value, 0 — 3, to indicate the surface treatment currently present on the

item in the New Surface Treatment ficld.

& Periscope: ActiveSy =101 =

f"'." Palmtop Reinsps G oF o< no:s0 £
Hoor

Asbestos within product (possible)
Product Type: 1

Previous Condition: 1

New Condition
Previous Surface Treatment: 3
New Surface Treatment
Previous Accessibility: 3
New Accessibility :ﬂ

1
crange |

4 Previou 5 Neut | ﬂ Finish I ==k

6. Enter a value, usually in the range 1-4 although this may vary by client, to
indicate current accessibility to the item in the New Accessibility field.

7. If you have made changes to any of the scores, indicate the reason for the change
by selecting from the drop-down list on the Reason for Change field.

& Periscope: ActiveSf:' =101 %]
Reinspt po:5e €7

Previous Accessibility: 3

New Accessibility

Reason for

Change
R

Recommendationg ]
Cleaned
Deterioration

Access change

Photo

4 previou Fp Nest | ﬂ Finish §|‘
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8. Type any notes or recommendations regarding the item in the
Recommendations box.

& Periscope: ActiveSyf: =3 x|
v 0:00 &4

Reason for — &

Change Addition -

Recommendations

Reinspect in 12 months -

Photo

-

bl b el
4 Previou S Next | #3 Finish §|‘

9. If required, attach a photograph of the item:
e take a picture by using the Pocket PC’s camera software

e tap on the Photo box to attach the last picture taken.

or Photo Ref

4 Previou G Next | ﬂ Finish §|‘

Alternatively, you can use an external camera and type the filename of the
photograph in the Photo Ref field.

10. Use the Sketch box to enter any other notes or use the four-colour sketch
facility. The information in this box is not made available to clients.
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11. Click Finish to close the reinspection item.

The completed item displays with a status of ‘Updated’.

Building

Unit 4 (3)
Unit 4 (3)
Units 1 ...
Units 1 ...

Iraning ...

Debris t...

| 1]

4 Sessl'nn| ﬁ Back

12. Repeat the procedure for the remaining items on the list in order to complete the

reinspection.

When all the items have been inspected, you must send the data back to the PC to

update the register.
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8.5 Updating the register

To update the Asbestos Register with the completed reinspection data you must
synchronise the Pocket PC. The items will then appear on the 3-Uploaded Records tab
of Pocket PC Reinspections.

To update the register:

1. From the Session menu, select Synchronise.

& Periscope: Ackive!

. Units 1... Floor

. Unit4 (3] Iroening ...
. Unit4(3) Ironing ...
. Units 1. Debris t..

EXport to HTML...

Mark All for Send
Unmark All

] Synchronisa

The items disappear from the list as they are uploaded to the PC.
2. Display the uploaded items on the 3-Uploaded Records tab of Pocket PC

Reinspections.
e o e ] PuoectMonager  Povilobmsod <]
Project Type:  [Palmtop Renspection -] Site ContactMame:  [John Daniels
T | ey (1 — ] unocaedpos  SHeComactTeh [z TIE
Steame  [2HhanFoad | | % Surveyfef Moo [B123421212

Post Code: TF1 184

. Milestones | Addresses | Financials/Planning | Staff | Documents Paimtap Reinspection } Resource Tracker | Notes |

Reinzpection [D: 79 Clignt ID: |LO027 Please tah through box ta conirm client 10
Reinzpection Date: Prev. Proj Mo:  |L-00185 Report Appr. by: =
(- Gt
1 - Choose Site | 2- Download to PDA 3 - Uploaded Racards
e ™ ltems downloaded
n: | Status: [Palmtop] HemiD: | Sampleld: | = e
I3 B Updated 73 72433 52 =] leltpace
I 1387 Updated 79 740 S 3 | I Repor printed
[ 1398 Updated 79 741 WAs2 & | I Histo updated
= 1399 Updated 79 7245 P &)
[ 1400 Updated 79 72447 WAs2 &)
*|  (Autohumber) 79 EI Sncw et
@ e e
Record: 1| 4 |[ 1 (k[ oF 5 “ g | | e

)
Record: 14 T b [P [vk] of 1(Fitered)

3. Tick the Items uploaded Status tickbox on the right of the Pocket PC
Reinspection tab to indicate that the reinspection has taken place and the data
transferred to the PC.
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8.6 Producing a report and updating the history

When the reinspection data has been uploaded to Tracker you can:

produce the report

update the history records in the register and view them.

To produce the report:

1.

2,
3.

On the Pocket PC Reinspection tab, click on the Produce report button:

EF

fle Edt Wew [nsert Fomat ook Table Window Help Type a questian for help

£ 505-0032.doc - Microsoft Word BE i [=] b3}
- %

Table 1 - Re inspection Report

Page 5 Sec 4 515 Ak Bdem  Ln 10 Col 1 REC TRK EXT O¥R Englsh(us X

DEEday SRAY iR S| o-o-|4 =R BT -20,

41 Normal - TimeshewRomen - 10 - B 1 U [E]= =@ 2-A-.

Final Showing Markup = Show~ | €3 ®F & ~ £p » (3 - 2 | ¥¥Reply with Changes... .

] [ ERENET EORUE] CHRNE ] TE e POk T LAl AE EaE S|
Re inspect Periodirally Fie inspection of ACM's every 6 months to a year.

% Ten No|  Buling Towahm Tan TWateial | Al Tast nsp ecion | This Fupecion | Reason Tor

o Soore | Score | Seare | Score

ST | e LA 20| S @0 Do oo D ) £ 0 T

m GEn [heie) Shop faor 1) | Forng bourd Do T 7 7 T

= 36715 | Unic 4 ) Shop oet (V1) | Trordng boards Coman. 7 2 3 [

= Tk Ted 30| S O0) Fhoar (Aebartos wilhdn T T H [ B T |
s et possibl

& T 1
T o
- 3
=s@Es 2

Amend and print the report as required.

Tick the Report printed Status tickbox on the right of the Pocket PC
Reinspection tab to indicate that you have printed the report.

To update the history:

1.

2,

On the Pocket PC Reinspection tab, click on the Update history button:

!

Tracker creates the Reinspection report in Microsoft Word, displays and saves it.

Tracker creates the history records from the reinspection data, updates the

register as necessary and displays the following message:

Ensecon Project Database |

\E) The hiskary records have been created

Click on OK to remove the message.
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If required, you can check the register updates by:

e opening the Asbestos Register for the site

e  clicking on a reinspection item that was updated
e reviewing the history records for the item.

sdale Ind Estate, Eyemol

Search register lul:— er]

&) (B Show Al Items
Choose item: Item Details & History | Photo, Plan & PDF | Management History | Notes | Original Survey Details

T-UnitsTand2 0401 Store Debris to floor Debris
- Unit
Unit 4

ting Board |||k
nits 1 and 2

e IR | Proch 1 =

Save & Create History Record

Record: 4] ¢ 1 b mfrsfaf 1

B
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